I.
PERSONAL DATA
Name
:
Odette Mukamugema
Nationality
:
belgian, originally rwandese

Address
:
6, rue Cdt Henri Calvez



B   6852   Maissin (BELGIQUE)
Phone
:
+32 (0)61 65 83 60

E-mail
:
mugema@dorrboel.com

Date and place of birth
:
January 12, 1965, Rwanda

Marital status
:
married to Olivier Boël, 1 child

Profession of husband
:
engineer

II.
CERTIFICATES
2002
:
Word, Excel, Access and PowerPoint Advanced (evening course)

1984
:
Certificate of secretary-typist, 

English certificate, U.S. Embassy, Rwanda

1983
:
Elementary school teacher

Languages
:
French
:
mother tongue

English
:
good

Software
:
Word 97, Excel 97, Access 97

PowerPoint

WordPerfect 5.1

III.
PROFESSIONAL EXPERIENCE

-
December 2002 - March 2003:
Secretary
Lawyer, Bastogne.

-
September - december 2002:
Interim secretary
Thomas & Piron Rénovation, Maissin.

-
July - December 1999:
Secretary

Service de Santé Mentale, Libramont.

-
October 1998 - March 1999:
Executive secretary

SOS enfants, Libramont.

-
November 1996 - September 1998:
Student (accounting secretary, Educatel)

Assistant (public library)

-
October 1996:
Interim secretary

Circuit Foil, Wiltz.

-
August 1995 - May 1996:
Secretary

Embassy of the Rwandese Republic, Brussels.

-
June - July 1995:
Accounting executive secretary

Agency for Cultural and Technical Co-operation (A.C.C.T), representation office at the European Commission, Brussels.

-
January - March 1995:
Project officer

European Federation of National Associations working with the Homeless, (FEANTSA - European observatory), Brussels.

-
September 1993 - December 1994:
Clerk

Department A.P.E.F.E. (Association for the Promotion of Education and Teaching in Foreign Countries) of General Commissariat for International Relationships of the French-speaking Community of Belgium (C.G.R.I), Brussels.

-
January 1992 - July 1993:
Executive secretary

Representation of A.P.E.F.E. and C.G.R.I. for Rwanda and Burundi, Bujumbura (BURUNDI).

-
February - June 1991:
Free-lance secretary

International Work Office (B.I.T.), Kigali (RWANDA).

-
October 1990 - January 1991:
Interim accounting secretary

Project "Support to the Co-operative Associations ", Kigali (RWANDA).

-
July 1985 - July 1990:
Accounting secretary, then

Regional officer

Oxfam U.K., Regional office for Rwanda, Burundi and Zaïre, Kigali (Rwanda).

-
April 1984 - June 1985:
Secretary

Africare (American Organisation involved in the settlement of rwandese refugees back from Uganda), Kigali (Rwanda).

